
Made with Scribe - https://scribehow.com 1

PACE Application Instructions
This guide provides a step-by-step walkthrough for applying to the PACE program at
West Texas A&M University.

1 Navigate to https://wtamu.my.site.com/ERx_Forms__Portal_Register

https://wtamu.my.site.com/ERx_Forms__Portal_Register
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2 Setup an application account.

Click "Register" after providing the required information.

3 Click "Start your Application Now!"
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4 Fill in your personal information then click "Save and Next."
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5 Select "Graduate" for Application type.

Select "Non-Degree Seeking (Includes Certification Only)"for Student type.

Select "Yes" or "No" for Previously attended WT?

Select "Teaching Certification (PACE)" for Program.

Select your intended start date for Term and then click "Save and Continue."
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6 [Optional] Provide demographic information. [Required] Provide and verify
citizenship information.

Click "Save and Continue" after completing this section.

7 Provide information for previously attended institutions.

Click "Save and Continue" after completing this section.
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8 Provide income and family information.

Click "Save and Next" after completing this section.
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9 Provide current address and establish residency.

Click "Save and Continue" after completing this section.

10 Provide additional required information.

Click "Save and Continue" after completing this section.
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11 Provide payment for the application fee.

Click "Save and Continue" after submitting payment.
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12 Sign and date your application.

Click "Submit Application" when completed.
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13 Click "Return to Homepage" to access the Application Checklist and upload all
required documents.

Check the portal often for status updates and any additional information requests.

Email graduateschool@wtamu.edu for questions about your application.

Contact pace@wtamu.edu with questions pertaining to the PACE program once
enrolled.

mailto:graduateschool@wtamu.edu
mailto:pace@wtamu.edu

