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Rule Summary 

West Texas A&M University (WTAMU) is supportive of student activities both on and off 

campus but also recognizes that the safety of its students is of utmost importance. The 

requirements outlined in this rule apply to student travel that is more than 25 miles from 

campus to an activity or event that is organized, registered, funded, or sponsored by 

WTAMU. Those traveling on behalf of the university must obtain prior approval through 

the appropriate vice president or department head via the approved electronic travel 

process. 

Reason for Rule 

The following rule is promulgated pursuant to The Texas A&M University System (system) 

student travel policy 13.04. 

Rule 

1. GENERAL

1.1. During travel situations specified above, students must abide by the following

safety guidelines. 

1.1.1. In accordance with state law, drivers must use seat belts and other available 

safety restraints and require all passengers to do the same. 

1.1.2. Drivers, occupants, and their luggage should not exceed the official 

maximum capacity of the vehicle used. 

1.1.3. Drivers must possess a valid state driver's license appropriate for the 

classification of vehicle being driven. Drivers must be approved by 

University Police to operate any state-owned vehicles or to drive students 

or other employees in a rental vehicle. 
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1.1.3.1. All approved drivers must be employed by WTAMU when driving 

a state vehicle. The employment requirement of this section does 

not apply when the vehicle used for travel is rented via the state 

contract for rental vehicles. For example, students may operate 

vehicles rented via state contract for university purposes. 

1.1.3.2. A state vehicle is any vehicle owned, leased, or used by the state 

of Texas. Vehicles include, but are not limited to: 

1.1.3.2.1. On-the-road vehicles such as cars, trucks, SUVs, vans, 

buses, motorcycles, etc. 

1.1.3.2.2. Work vehicles such as mowers, tractors, quad-runners, 

A TVs, side-by-sides, etc. 

1.1.3.2.3. Other vehicles such as golf carts, ETVs, etc. 

1.1.4. Vans with a standard maximum capacity of 15 passengers must carry no 

more than 10 passengers (including the driver). When 15-passenger vans 

are used, cargo must be limited to the rear of the vehicle, stacked on the 

floor, and stacked no higher than seat-level. 

1.1.5. Operator fatigue should be considered when selecting drivers. On lengthy 

trips, alternate approved drivers should be used to avoid fatigue. 

2. REQUIRED DOCUMENTATION AND RELATED COMPLIANCE COMPONENTS

2.1. All required documentation must be submitted through the approved WT AMU

electronic travel process. This process should be completed 72 hours prior to 

travel. For foreign travel, this process must be completed 90 business days prior 

to the departure date. The approved electronic travel process is designed to be 

compliant with the Clery Act and to provide travel information necessary for Clery 

reporting. 

2.2. The Clery Act requires reporting specific crimes occurring at the location of 

overnight travel if the location is determined to have been "frequently used by 

students for three or more consecutive nights" and/or a location of "repeated use 

- more than once in a calendar year or two consecutive years of travel."

Additionally, the electronic student travel approval process provides awareness of

potential export control issues for travelers.

Related Statutes, Policies, or Requirements 

Tex. Educ. Code§ 51.950 

System Policy 13.04. Student Travel 

WTAfv1U Procedure 13.04.99.WJ.07 Student Travel 
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https://statutes.capitol.texas.gov/Docs/ED/htm/ED.51.htm#51.950
http://policies.tamus.edu/13-04.pdf
https://www.wtamu.edu/_files/docs/about/rules-procedures/13.04.99.W1.01 Student Travel Procedure.pdf
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